
Child Development and Caregiving 12 

R.S.S. 2019-2020
Instructor: Ms. Brenda Appel 

Course Outline 

Course Objective: 

-

Students will becom� aw.a re of the tasks involved in planning and operating aplayschool. 
They will understand the physical, emotional, social and intellectual development of the 
preschool aged child. 

Texts: The Developing Child. 

Teacher Expectations: 
1. Attendance: I expect all students to attend all classes.

• If class must be missed due to extreme circumstances, the student must notify the
school prior to your absence, and make arrangements with your group to cover the work.

• Operating the playschool is a ''.job" and should be treated as such. It is essential that you
are a reliable worker (ie. be ther� and be on time!!) because several other students depend
on you.

• Failure to attend class will result in a zero and probable cause for immediate
removal from class.

2. Assignments/ Projects

3. Equipment:

4. Instructional Format:

5. Evaluation:

Must be completed on time!!! 

- 3 ring binder 
- writing utensils 
- no cell phone 

field trips, group work, individual projects for 
playschoolers, notes, videos, and power points 

1. Plan and Operate the Playschool

2. Participation 

- Activity sheets 
- Dayplam1�r 

70% 

30% 







Rutland Senior Playschool Introduction 

Welcome to the Rutland Senior Playschool. I am very excited about starting this session 
and I hope that your child is too. 
I was certified by the Provincial Child Care Facilities Licensing Board in June 1993 and I 
was re-certified in February 2002 due to a maternity leave. My goal, as well as, the grade 
12 students is to offer a safe and enjoyable program for your son or daughter. 
Unfortunately, with all this "legal stuff comes mounds of paper work that I need you to 
fill out and return to the playschool on the first day of class. 
I'm sorry for the inconvenience but this is required by law and I will be checked 
periodically throughout the operating of the playschool to see if everything is in order. 
In the package that I have sent, you will find the following information that I would 
encourage you to read and fill out the required documents as best as possible. 

1. Course Outline of the class that I teach and the expectations of the grade 12 
students.

2. Course Outline Content - topics that the students will learn about and discuss.
3. Playschool Notice outlining items that the preschooler needs.
4. Playschool Expenses
5. Two handouts on snack and nutrition.
6. Dates of the Playschool.
7. Playschool Policy (please read and sign this policy)
8. Registration Form (please complete in full and return)
9. Emergency Card (please fill out and return)
10. Substitute Caregiver Release Form ( only fill out when someone else will be in 

charge of dropping offi'picking up your child. This form should be given to the 
teacher prior to the day of the substitution.)

11. Discipline Policy (please read and sign this policy)
12. Illness Policy (please read and sign this policy)
13. Intoxicated Parent Policy (please read and sign this policy)
14. Refund Policy (please read and sign)
15. Suspected abuse/Neglect Policy (please read and sign)
16. Immunization Form (please read and sign this policy. A photocopy of your 

child's immunization record book is required.)
17. Emergency and Evacuation Procedures (please read and sign)
18. Lockdown Policy
19. Medication Form, if needed
20. Consent for Field Trips 

Please drop off your completed forms with payment as soon as possible or on the first 
day of class. If you have any questions and/ or concerns please do not hesitate to call me 
at school at 250-870-5110 or at home 250-861-2927. 
I look forward to meeting you and your child on the first day of playschool. 

�
··eely: . 

Q Brenda pp� 



Playschool Notice 

Dear Parents: 
I would like to take this time to welcome you to our Rutland Senior Playschool. 

My name is Brenda Appel and I will be teaching the students who will be in charge of 
your children in the playschool. The playschool that is operated at R.S.S is licensed for 
occasional child care (service type 300). This means that there are certain rules, 
regulations and standards of health and safety that have to be followed. The following list 
must be incorporated into the program to comply with the rules from the licensing 
officer. Your cooperation and assistance would be greatly appreciated. 

The purpose of the playschool is two-fold. First, it is an opportunity for your 
children to interact, learn, play and discover new ideas and concepts. Secondly, it allows 
the students to observe, teach and interact with young children. 

"Studies fmd that preschool education produces persistent gains on achievement 
test scores along with fewer occurrences of grade retention and placement in special 
education programs. Other long-term benefits from preschool education include increased 
high school graduation rates and decreased crime and delinquency rates."(Barnett and 
Hustedt 55). 

So what does all this mean? I am really going to focus on learning through play 
and introducing books and reading to the children. They will not know how to read but 
they should recognize at least I 0-13 letters before they enter kindergarten and be able to 
recognize and print their names. 

I will now outline some of the information that you, the parents, need to know: 

1. Due to the semester system at R.S.S. the playschool will operate various days of the 
week. A schedule is enclosed in this package. The cost will be $300.00 for this session
(approx. 25-28 classes). 

2. Due to the varied dietary needs and desires of the students we would like the parents to 
please pack a NUTRITIOUS snack for their child to have mid-way through the two hour 
program. Please print your child's name on the pack. I am providing two handouts in this 
package pertaining to good nutrition and healthy snacks.
The healthy schools initiative started January2008 so we will be focusing on good 
nutrition. The parent must supply a snack for the preschooler everyday that will only take 
the preschooler 10-15 minutes to eat MAXIMUM. This could consist of one or two of the 
following: fruit (peeled and quartered if possible), crackers and cheese or crackers and 
peanut butter, muffins, cookies, veggies and dip or a sandwich along with a drink etc. It is 
advised not to send yogurt or milk because of the possibility of contamination when 
exposed to room temperature for a long period of time. 



3. We will be going outside on a regular basis ( weather pennitting) therefore we would 
like the children to have two pairs of shoes to wear each day. Tue children should have an 
indoor pair of shoes or slippers that they can leave at the playschool in a basket. They can 
change into these shoes when they arrive before they enter the main playschool area. If 
we go outside during the class, they can change into and out of their outdoor shoes, thus 
keeping the playschool free from dirt etc. Tue children will play in the enclosed area just 
outside the playschool room. We have 12-16 students and 2 adults supervising the 
children at all times. Tue licensing officer requested that this be brought to your attention 
and if you have any concerns please discuss them with the teacher.

4. I would also recommend that you supply an extra change of clothing for your child, as 
well as, an old shirt for painting. An ice-cream bucket is an excellent container for 
storage. If you have one, please label it with your child's name and bring it the first day 
of playschool.

5. The licensing officer requested that if any medication was given to the children by the 
teacher that the following procedure must occur:

a) name of student
b) name of medication
c) dosage
d) procedure to administer
e) time/intervals
f) signature of the parent 

It is requested that all medication, if possible, be administered by the parent before 
arriving to the playschool so that the playschool teacher does not have this responsibility. 
Thank you for your understanding and cooperation regarding the above concern. 

I am really excited to start this year. I will see you in a few weeks 
Thank-you for your cooperation. 

Sincerely; 

Brenda Appel 



PLAYSCHOOL EXPENSES 

Here is a list of items that may be purchased or paid for using the playschool funds for 

2019-2020 FIELD TRIPS: 

Pumpkin Patch plus pumpkins 

Eco Center 

Energyplex admission plus food 

Swimming 

Arion Farms 

Safety Village 

Library 

Gymnastics 

Ben Lee 

Other 

ACTIVITIES: 

Halloween Trick or Treating/Loot Bags 

Xmas party 

Mother's Day Tea 

Easter 

Valentine's Day 

St Patrick's Day 

Father's Day 

End of year graduation celebration 

End of year "goodie bag" 

ITEMS THAT MAY BE PURCHASED FOR TEACHING PURPOSES: 

Books 

Educational kits 

Educational reading material 

Scholastic books 

Resources and DVD's 

Props and examples 

Practise Materials 

ITEMS THAT ARE NEEDED FOR LICENSING PURPOSES: 

Criminal Record Check Processing Fee 

First Aid Certification 

Food Safe 

Fee for Doctor's Notes 



ITEMS THAT MAY BE PURCHASED FOR PLAYSCHOOL: 

− Electronic Equipment

− Outside play items

− Inside play items

− Toys/Puzzles/Games/ Centers etc 

− Literacy materials 

− Extra snacks/Food 

− Items to enhance themes being

− taught Teaching supplies for

− themes or concepts Craft supplies 

− Other supplies 

− Xmas supplies 

− Halloween supplies

− Easter supplies

− Decorations for themes 

− Room decorations 

− Photo Processing 

− Photo Albums/DVD'S 

− Replacement of items  

ADDITIONAL PURCHASES AND/OR EXPENSES: 

− Gift for CEA for Xmas and/or End of year to show appreciation for their extra 

time and commitment in the preschool 

− Small Gifts for grade 12'a to show appreciation for all their hard work and 

dedication 

− End of term luncheon for the grade 12's 

− Photo albums/DVD'S for the grade 12's  

− Professional Development Courses in the Summer and throughout the 

year 

− Outside Maintenance

− Inside Maintenance

− Laminating

− Photocopying

 

BURSARY 

A Bursary in the amount of $250.00 per student is given to graduates from Rutland

Senior who attended the RSS Playschool Program when they were four years old, or to

students who are graduating from KSS.

*****IF YOU HAVE ANY QUESTIONS AND/OR CONCERNS PLEASE DO NOT HESITATE TO TALK TO ME 







Rutland Senior Playschool Policy 
As of June 1993 this playschool has been licensed and was recertified again in February 
2002- due to a maternity leave. We are a fully legal and qualified playschool as 
determined by the rules and regulations set out by the Ministry of Health. 

1. Playschool Information:
Rutland Senior Playschool Caregiver in Charge: Brenda Bulach-Appel
705 Rutland Road N
Kelowna, B.C.
Phone: 250-870-5110 ext. 2289
Hours: 9:30 - 11 :30 and 1 :00 - 3 :00
Fees: $300.00 per session
Dates: as per schedule

2. Statement of Philosophy for the Rutland Senior Playschool:
At our playschool the number one objective is to provide a safe and warm 
environment in which children can learn to interact in a positive manner. 
The children interact in various ways with other children in their age group as 
well as with high school students. 
The day begins with free time to play and interact with others, followed by circle 
time, story time, crafts, games and/or physical activities, snack time, and finally 
playtime. 
This schedule enables children to interact socially, practice good listening and 
cooperating skills and at the same time learning educational concepts such as 
letters and numbers. 

3. Caregivers Responsibilities:
1. To make sure the daycare and play areas are safe for children.
2. To make sure the program helps children to stay healthy.
3. To make sure children are supervised at all times.
4. To notify parents of any health or other problems noticed about the child.
5. To call the parent, or if necessary, and ambulance, if a child is suddenly ill or

injured.
6. To be able to handle injury, emergency or fire in a safe way.
7. To make sure that all other adults in the daycare have had a Criminal Record

Check. In addition, first aid certificate for substitute caregivers and other
employees.

8. To notify parents of the name of the substitute caregiver that may be used.
9. To have a written discipline policy that is acceptable under the Child Care

Regulations, and follows this policy.
10. To keep confidential all information received about a child or a family.

4. Parent Responsibilities:
1. To bring and pick-up children on time.
2. To let the caregiver know if the child will be late or not coming; or will picked up

late.



3. To give all the information needed to care for the child by filling in the
registration form and other forms, completely and accurately.

4. To keep the child home if he/she is ill, or to pick them up if they become ill at the
playschool.

5. To let the caregiver know if the child has a communicable disease, or has been in
contact with a communicable disease.

6. To let the caregiver know if there are any major changes in the child's life
(separation/moving/death/new additions to the family etc.)

7. To bring the child's food.
8. To bring extra clothes.
9. To pay the fees on the first day of playschool.
10. In case of accident or illness I authorize the caregiver to contact a physician and/

or an ambulance if parent/guardian cannot be reached immediately.

I have read and understand the responsibilities of both the caregiver and the parent I also 
accept the policies of the playschool and give my consent to enroll my child at the 
Rutland Senior Playschool. 

Parent Signature: _________ _ Date: 
--------



R.S.S. 

Playschool Registration 

Playschool Dates: To be Announced 
2 classes each week 
2 hour per class 

Children should be: 3-5 years old 
First 16 to register will be accepted. 
Fee: $300.00 (payable to R.S.S. Playschool on registration day 
Signed Forms to be returned on registration day. 

Name: 
---------------------------

Gender: M F Birthday: ____________ _ 

Parent's Names: 
------------------------

Address: (mailing) _____________________ _ 

Address: (street) _________________ _
Postal Code : 

------

Email: 
-------------

Phone: ______ (home) ________ (work) 

In case of emergency contact:(must be different than names above) 

Phone: ______ (home) _________ (work) 

Medical concerns: ( allergies, etc.) 

Goals for your child in this playschool: 

Parent Signature: __________ _ 

Date of Application: _________ _ 

Start date for playschool _______ _ 
End date for playschool _______ _ 



�mergency_Qrc! 

Name: Birthdate: . 
----------- ---------

Physical Identifying Features: _____________ _ 

Care Card#: 
--------------------

Medical Conditions: 
-----------------

A 11 erg i es: ____________________ _ 

Physician: __________ Physician's Ph.#: ____ _ 

Permission to call physician/ambulance: Yes ( ) No ( ) 

Parent(s) Name (s): 

Address (home): Ph.#: 

Email: Cell#: 

(Mom work): Ph.#: 

Email: Cell#: 

(Dad work): Ph.#: 

Email: Cell#: 

Emergency contact: 

Name: Ph.#: 

Email: Celf#: 







ILLNESS OR INJURY POLICY 

If a child becomes ill or injured while at playschool: 

-The parent will be contacted to pick up the ill or injures child; if the parent

cannot be reached, we will try the emergency contact. 

-The child will be kept in a quiet area accompanied by one of our caregivers

until the child can be picked up. 

-If more immediate medical attention is deemed necessary,· we will contact

our medical emergency team; your family doctor or the ambulance. 

-The parent agrees to keep the child home if he/she is ill and to pick them

up if they become ill at playschool. 

IMMUNIZATION GUIDELINES 

-Students attending RSS playschool are required to have up-to-date

immunizations. 

-When you submit your completed registration package, please bring your 

child's immunization passbook, a photocopy of the record or a printed hardcopy 

from the health unit that can ·be accessed on line. 

-If you are a conscientious objector, or have not had your child immunized 

for some reason, your child may still attend playschool but you may be asked to 

keep your child home if a disease outbreak occurs. Please provide a letter, in 

writing, that states that your child has not been immunized.

POLICY ON BEING PICKED UP BY AN INTOXICATED 

PERSON 

If the person who picks up a child appears to be intoxicated: 

PARENT: 

-The other parent will be contacted to pick up the child 

themselves or make other arrangements 

-If this is not possible, other alternatives will be offered to the 

intoxicated parent, such as having a friend give them a ride home, 

calling a taxi or a staff member giving them a ride home. 

-If the intoxicated parent insists on driving the child home, we will

inform the police of this situation. 



OTHER THAN THE PARENT: 
-The parent will be contacted to pick up the child themselves or

make other arrangements 

-We can offer alternatives, as mentioned above, to ensure that

the child arrives safely into the care of a parent or responsible adult. 
- A child will not voluntarily be released into the care of an

intoxicated person, unless the parent has given permission. 

- If the intoxicated person takes the child anyway, the police will
be contacted immediately and be informed of the situation. 

PARENTAL ACCESS 

The caregivers agree to provide opportunity for the parent(s) to 

observe/participate in the playschool if they choose to do so. 
The parent agrees to make prior arrangements with the 

playschool when they wish to observe/participate. 

REFUND POLICY 

.  

The cost for each session is $300.00. Session one runs October 
to January and session two runs February to June. 

If you must withdraw from the program, I require notice of 5 

classes before your child's last day. Refund will be pro rated based on 

the total of classed per session and the number of classes that your 

child attended. 

I have read and agree to the above policies. 

Signature __________ _ Date 
------









Child Care Emergency Procedure.s 

Fire Alarm Procedures - RSS (playschool} 

1. An alarm will sound throughout the building.

2. Staff should stop all activities, gather all children and account for all of them.

3. Staff should start exiting via closest exit (across hallway to exterior exit).

4. If needed, recruit assistance from administration and maintenance staff to carry 
children to designated area - each staff responsible for 1 or 2 playschoolers.

5. When outside, turn left and follow sidewalk, tum left on laneway, turn left again at 
Dodd Road, meet at arena entrance. 

NOTE: Evacuation is the priority. No attempt should be made to fight the fire or re
enter the building_ 

* 

,. .. 

*** 

Children should be taught to stay where they are until help arrives. 

False alarm is determined only by accident during the course of evacuation. 

Remember in an evacuation of any kind, children will be looking for direction 
. from staff. Vve must act as leaders and carry out our duties in a calm, confident 

and fti�iidly manner. 

Evacuate building to the entrance of the Rutland Arena 

Evacuate area to Athens Pool foyer (if necessary} 

Power Failure Procerlure '""" RSS (playschool) 

1. Staff wilt recognize situation by the lights going out! I Emergency lights should come
on, where necessary.

2. Staff should stop any activities, gather all children and account for all of them.

3. If there is more than one staff person, then a staff member can then locate the
flashlight and try to get more information, eg. evacuate, time frame.

4. No child should be allowed to leave the group unless accompanied by a staff
leader.

Gas Leak Procedure - RSS (playschool} 

1. 'Staff should stop any activities, gather all children and account for all of them.



. ..... 

2. Staff leaders can call office for more information and possible evacuation assistance from
administration and maintenance staff.

3. Staff should start leading children through fire exit, recruiting help, if necessary, from staff to
take children outside.

4. A second roll call of all children should be done! If necessary transport children to
Springvalley Middle School.

-·:. 

• If outside, doing out-of-facility activities on fields around the school, staff should still
gather children. Make sure to stay well clear of the building and send another staff to
inform the office of whereabouts.

LOST CHILD PROCEDURE - RSS( PLAYSCHOOL} 

This is a worst case scenario but the staff person(s) responsible must follow procedure in proper 
order. 

1. Playschool staff would recognize a child missing by performing periodic head counts.

2. Staff responsible shall then check/search most dangerous areas and/or most likely areas 
first, ex. Washrooms, playground, hallways .

3. Staff should then inform office/ administration of situation followed by a description of 
the child.

4. Staff should then perform a search of the facility and an outside search. (recruit other
staff to assist)

5. Office/administration should be kept informed and information should be pass�d along 
other searchers.

6. If still not found, police should be informed and the parents/guardians should be 
notified. 

AREA EVACUATION -RSSCPLAYSCHOOL} 

1. Children will be taken to the nearest ·emergency shelter. Staff will stay with the children

2. Parents ( or emergency contacts) will be contacted as soon as possible to notify parents
where their child(ren) can be picked up.

I HA VE READ AND AGREE TO THE ABOVE PROCEDURES 

SIGNATURE DATE 
------------ -----------









Lockdown Procedure for Playschool 

1. The students are locked down in the playschool room.

2. The teacher will follow the protocol as outlined in the 

handout

3. The students will remain in lockdown until notification has 

been given that all is clear

4. The teacher has emergency lockdown kits with snacks, 

activities etc for the playschoolers

5. The teacher will have access to a cell phone with all contact · 

numbers

6. Contact phone number 250-212-8987 (Cell) 









FRUIT AND VEGGIE PROGRAM 

BC School 

Fruit and Vegetable 

Nutritional Program 

aitc.ca/bc 

I, ________ agree/ do not agree for my child to participate in the fruit 
and vegetable program 




